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Automatic Report Printing 
With the approval of the Committee of the 
Medical Staff, as well as Nursing Administrators, 
the printing of paper medical record reports to the 
nursing units will be discontinued at St. Cloud 
Hospital, effective January 21, 2008 at 0700. 
 Michelle Parson, RN  




Fall Policy Updates!  
Effective December 2007 
 
The St. Cloud Hospital Fall policy has been updated.  Please review the new policy on CentraNet.  Below 
are highlights of the revisions. 
 
• The title of the policy has changed.  It is now called Fall Management, Adult (old policy title was Falls: 
Prevention and Intervention, Adult).  The rationale for change is that the new title better reflects the 
purpose of the policy which focuses on fall assessment, prevention and post-fall care. 
• New intervention options have been added to Addendum 1 (Outpatient use).  They are: mattress on 
floor, red fall prevention slippers, bed alarm, restraints, Posey sitter, Transfer belt, and use of 
mechanical lift/standing device. 
• New intervention options have also been added to Addendum 2 (Inpatient use).  They are: Posey 
sitter, red fall prevention slippers, mattress placed on floor, transfer belt and use of mechanical 
lifting/standing device. 
• These interventions have also been added to the EPIC system. 
• The fall variance tool has also been updated to add a few more pieces of valuable information such as 
day of week fall occurred, admit date, etc.  Please order a new supply from Smartworks (5100493) as 
your supply runs out. 
 
If you have questions related to the new policy changes, please see your Fall Task Force unit 
representative or contact Joy Plamann, Department Director, Medical/Oncology at Ext. 53546.   
 
Thank you! 
Housewide Fall Task Force Members 
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Review of Bonus Pay Process 
 
When bonus pay is offered for a picked up shift staff need to complete an SCH Time Adjustment form 
indicating the date and timeframe for which bonus is to be paid and give it to their unit auditor for entry into 
Kronos.  The form should be completed on the day the bonus is to be paid.  Please make sure you are 
also charging the bonus dollars to the correct cost center.   
 
According to policy, bonus is paid out in 4 hour increments.  When you check your hours in the Kronos 
system a 4 hour bonus will be indicated by 1 hour, an 8 hour will be indicated by 2 hours and a 12 hour 
will be indicated by 3 hours.  When Staffing quotes the amount of bonus to be paid for a picked up 
shift, keep in mind they are quoting you the amount for the entire length of the shift they are 
calling you to pick up.  Therefore, if you agreed to work an 8 hour shift and only end up working 6 
hours of an 8 hour shift, you will only receive one 4 hour increment of bonus for the shift.  The 
clock codes are as follows: 
 
B25 equals 4 hours for $25.00 
B35 equals 4 hours for $35.00 
B50 equals 4 hours for $50.00 
 
Bonus pay for weekends and holidays is different than weekday increments.  Please refer to the Bonus 
Pay Guidelines policy for complete details.  Bonus pay is indicated under ExShift on the pay stub.  It will 
say ShfBonus.   
 
When you call the Kronos system at extension 55895 you will also hear when bonus has been entered.  
Again it will indicate 1 hour for each 4 hour increment.  For an 8 hour day you will hear 2 hours. Calls 
regarding bonus pay should be directed to your unit auditor.   
 




Kronos Auditor Forum – Please mark your calendars!  
 
In follow-up to our December Kronos Auditor Refresher Classes, the group requested that we have 
regular monthly scheduled Kronos Auditor Forums.  Starting in February we will hold these Forums on the 
2nd Tuesday of each month from 10:00-11:00 a.m. in the Hoppe Auditorium.  This forum will allow for 
questions and answers and also sharing of information, shortcuts or changes to our current Kronos 
system. This in not mandatory, but Auditors are encouraged to come. Sue Laudenbach and/or Terri 
Krause will also be in attendance for ANSOS/One Staff questions.    
 
Please mark the following dates in your calendars to attend the monthly Kronos Auditor Forums: 
 
Feb 12 Aug 12 
Mar 11 (No meeting due to room availability)  Sept 9 
Apr 8 Oct 14 
May 13 Nov 11  
June 10 Dec 9 
July 8 
 
Michelle Lundorff, Coordinator 
Payroll/HRIS 
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FAQ about Flower Delivery for Employees 
 
Our volunteers deliver flower arrangements to patients at St. Cloud Hospital on behalf of local Florists 
Monday through Saturday. On average, 450 flower arrangements are delivered each month and 
occasionally questions come up about a delivery. Below are two common 
questions we receive from employees. 
 
Q:  What should I do if an arrangement was delivered but the patient is 
discharged? 
 
A:  Call the Volunteer Office and let them know the patient’s name, the Florist the 
arrangement came from and where to pick it up.    
 
Q:  What should I do when a customer (family member/visitor/ patient) has questions about an 
arrangement? 
 
A:  Please have the customer contact the Florist where they ordered the arrangement from directly. The 
Florist can give the customer information about the arrangement including whether it was delivered to 
the Hospital. A list of local florists is enclosed. 
 
If you have any questions, please contact the Volunteer Office at Ext. 53576. 
 
Alison Dahlin  




Upcoming Developmental Programs: Educational and Professional 
 
February 
5 Basic Preceptor Class, Spruce Room 
5/6 Med/Surg Certification Review, Windfeldt Room, CentraCare Health Plaza 
7 Professional Registered Nurse Retreat: Promoting a Healthy Balance of 
Body, Mind & Spirit, Skyview Conference Room 
7 Using Interpreter Services with Deaf Community, Hoppe Auditorium 
12 Neonatal Resuscitation Renewal Course, Family Birthing Center Classroom 
21/22 Basic Electrocardiography, Heart Center Conference Room 
22 Basic Life Support New Instructor Course, Aspen Rom 
26 9th Annual Cardiology Seminar, Windfeldt Room, CentraCare Health Plaza 
26 Community Seminar – The Cooking Cardiologist, Windfeldt Room, CentraCare Health Plaza 
26 Neonatal Resuscitation Renewal Course, Family Birthing Center Classroom 
 
Please contact the Education Department at Ext. 55642 with questions or for additional information.   
 
Mar Schwinghammer 
Education & Professional Development Department 
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Clinical Ladder 
 
Congratulations to the following individuals for achieving and/or  




Richard Beastrom, RN PACU 
 EKG Instructor 
 Preceptor 
 Masters in Nursing 
 Certified Perianesthesia Nurse (CPAN) 
 Advanced Practice Registered Nurse Board 
Certified (APRNBC) 
 Research Committee 
 
Jodi Lillemoen,RN 5NW 
 JCAHO – Lunch and Learn 
 CHF Video 
 JCAHO Tracer Audit 
 CHF Research Paper 




Kristin Gaarder, RN Surgical Care 
 Taught Abdominal Surgeries – Orientation 
Day 
 Preceptor 
 Chest tube skill station 
 ROE 
 
Nancy Stiles, RN ETC 
 Ed Day – Interpersonal Skills 
 United Way Representative 
 Preceptor 
 Clinical Ladder Secretary 
 
Barb Wagner, RN ETC 
 Documentation Pitfalls – Inservice 
 Visual Acuity Chart 
 Certified Emergency/Nurse – CEN 
 EBP – Grief Support for Families 
Experiencing Sudden Death 
 
Jolene Dickerman, RN Coborn Cancer Center 
 Preceptor 
 End of Life Presentation 
 Patient Education Bulletin Board 
 Oncology Certified Nurse – OCN   
Level III 
 
Roland Brummer, RN Oncology 
 Death & Dying Presentation 
 Health Care Ethics and Health Care 
Directives Presentation 
 Preceptor 
 Oncology Certified Nurse - OCN 
 
Jan Murphy, RN Coborn Cancer Center 
 PI – Specimen Labeling 
 Presentation – Monoclonal Antibodies 
 Medication Card 
 Oncology Certified Nurse 
 
Julie Mages, RN Coborn Cancer Center 
 The Latest & Greatest Information Related to 
Radiation Oncology and Radiation Safety 
Presentation 
 Emergency Equipment in Rooms 
 PI Committee 
 Oncology Certified Nurse - OCN 
 
 
 
 
 
 
 
 
